The Radlett Centre
Job Title: Deputy Technical Manager
Hours: 41 per week – Including nights & weekends
Line Manager: Technical Manager

Responsible to: General Manager

Starting Salary: £27,000-£28,000
Job Description: 

  The Radlett Centre is 300 seat multi-purpose venue situated in Radlett, Hertfordshire. We are looking for a Deputy Technical Manager to join our small but dynamic team. 

  Working closely with the Technical Manager, you will be responsible for 
ensuring the smooth and successful running of the theatre’s performances, workshops and events. Running shows individually at times as well as in conjunction with the Technical Manager and other technical staff.
  The successful candidate will have good experience in theatre lighting and live sound, with an excellent knowledge of up-to-date technologies and practices. You will be expected to work primarily evenings and weekends.
Main duties:

1. To assist the Technical Manager in get-ins, fit ups, show operation and get-outs as required.

2. To deputise for the Technical Manager in his absence and ensure that all technical requirements are met.
3. To complete and maintain all health and safety requirements, including fire-alarms, fire extinguishers, emergency lighting and other equipment checks.

4. To assist the Technical Manager in the general, and preventative, maintenance of the Radlett Centre.  This includes equipment such as heating and ventilation plant, electrical and plumbing services.

5. To keep all paperwork and logs up to date.
6. To ensure that meeting rooms and the theatre are prepared as required for each booking.

7. To duty manage as arranged with the General Manager.

8. To carry out occasional cleaning duties if so required by the Technical Manager.

9. On some occasions to be responsible for ensuring that all security procedures are thoroughly executed, and that the building is securely locked.

10. To attend staff meetings and work as part of a team. To participate in training and staff development as required by the General Manager.

11. Aid in the design, fit-up, operation and get-out of our annual Pantomime.
12. Carry out any other duties consistent with the post.
Required Experience & Skills:
· Experience working in a live theatre setting, including the fit-up and operation of shows.
· Lighting experience: 
Design, rigging, plotting & show operation. Both cue-based and live ‘busking’ for theatre productions as well as live music.
LED & Moving light programming and operation.

Knowledge of modern lighting desks and DMX systems. 

Experience with the ETC ION is preferred
· Sound Experience:

Design, set-up, sound-check & show operation for theatre and live music.

Good knowledge of modern sound equipment, digital & analogue mixers, monitors, microphones etc.

Specific experience with Yamaha digital mixers such as the LS9 & QL5 is preferred.
· Adequate IT skills, including good knowledge of Microsoft word & excel

· Experience managing and delegating to other crew

· Excellent planning and organisational skills
· Excellent interpersonal and communication skills while dealing with professional companies, amateur companies, private hires and the general public.

· Can work quickly and effectively under pressure and time constraints

· Problem solving and improvisational skills

· Driving license and own transport due to varying finishing hours

· Excitement and willingness to learn and continually improve
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